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Electronic plans that do not meet the requirements 
below will fail and will result in the application being 
deemed incomplete and will not be reviewed until 
complete. All USB drives may only contain documents 
being submitted to the City for proposed project.  

A.   File Naming Standards: 

Bolded items noted in Section II indicate the 
naming convention in which the particular 
submittal must be named. For example, the Site 
Plan must be saved as Site Plan.  

B.   Plan Sheet Standards: 

All plans must be drawn to scale, and have scale 
noted on each sheet.  

C.  Acceptable File Types 

Plans, calculations, reports and supporting 
documents must be uploaded as a PDF. 

D.  Plan Orientation: All plans must be uploaded in 
“Landscape” format in the horizontal position. 

 
E. Flatten and merge separate sheets into one file 

before submitting to the City for review. For 
example, all sheets in the structural plan set shall 
be one file named Structural Plans. 

 
Any files that are not named properly and/or 

uploaded incorrectly may be rejected at intake.  

NATIONAL CODES 
2012 International Residential Code (IRC) 
2012 International Mechanical Code (IMC) 
2012 International Fire Code (IFC) 
2012 Uniform Plumbing Code (UPC) 
2008 National Electric Code (NEC) 
2012 International Energy Conservation Code with 
WA St. Amendments 
 
LOCAL AMENDMENTS AND REGULATIONS 

Redmond Municipal Code Title 15  
Redmond Zoning Code 
Redmond Fire Department Standards 
Redmond Public Works Standard Details 
 

Codes and Design Requirements  

 Application Requirements for  
Rack Storage 

I. ELECTRONIC PLAN STANDARDS 

CITY OF REDMOND DESIGN REQUIREMENTS 
Design Wind Speed 85 mph (IBC Figure 1609) 

Ground Snow Load 15 psf (snow drift per ASCE 7-05) 

Rain on Snow Surcharge 5 psf added to flat roofs if slope 
is <1/2” (IBC 1608.3.4) 

Seismic Design Category D2 

Rainfall 2”/hr for roof drainage design 

Frost Line Depth 12” 

Soil Bearing Capacity 1500 psf unless a Geotechnical    
report is provided (IBC Table 
1804.2) 

The Building Permit does not include any mechanical, 
electrical, plumbing, or fire sprinkler/alarm work, but 
should be included in the Value of Construction. 

To schedule an appointment and to ensure that you have the most current information, contact the             
Development Services Center at 425-556-2473 or permittech@redmond.gov  

Electronic plans, incomplete applications, and applications delivered by courier will 
not be accepted and will result in the application being deemed incomplete. 

The following non-refundable fees will be collected at the time of application for all multi-family and         
commercial projects. Please refer to the applicable fee schedule for additional information.  

 Building, Fire, Planning, and Public Works Plan Check  3% Technology Surcharge based on total permit 

mailto:permittech@redmond.gov?subject=Application%20Question�
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A.   General Applica on & 
Submi al Checklist 

 

B.   Plans  

 Loca on, vicinity map, 
zoning, address, 
building square footage, 
type of construc on, 
type of sprinklers. 

 Specify the use of each 
room/area, including 
sha s, electrical/
mechanical rooms and 
elevators 

 Complete means of 
egress, common path of 
travel, travel distance 
and diagonal distance. 

 Provide door and door 
hardware schedules 
(where applicable) 

 Specify rated walls, 
doors, windows and 
penetra ons (where 
applicable) 

 Specify required rack 
anchorage 

 Specify required plaque 
showing maximum rack 
load 

 Show layout of racks 
including dimensions 
and rack type 

 

C.  Structural Calcula ons 
must be stamped and 
signed by a Washington 
State Design 
Professional. Required 
for seismic bracing of 
storage racks five feet 
nine inches (5’9”) or 
greater in height.  

 Structural drawings to 
include design load 
values, minimum design 
concrete strength, 
reinforcing bar grade, 
blocking, and bolts. 

 

D.  Statement of Special 
Inspec ons Form 

 

 
 

 

 

 

 

 

 

 

II. SUBMITTAL CHECKLIST           III. RACK STOAGE INFORMATION 

Development Services Center, 2nd floor, 15670 NE 85th St, Redmond, WA 98052            425.556.2473          2.14.14 

An IFC Fire Installa on Permit is required to use a building or 

space for the following:  

 Storage of combus ble materials in closely packed piles.  

 Combus ble materials on pallets, in racks, or on shelves 

where the top of the storage is greater than 12 feet in 

height.  

 High hazard commodi es such as rubber  res, Group A 

plas cs, flammable liquids, idle pallets, and similar com-

modi es, where the top of the storage is greater than six 

feet. Please contact 425.556.2246 for addi onal infor-

ma on regarding Fire Installa on Permits.  

Descrip on of storage: 

___________________________________________________

___________________________________________________ 

Commodity classifica on:  

 

Method of storage: (check all that apply) 

Solid Piles       Plas c Pallets     Racks with solid shelves 
Racks       Bin Box Wood Pallets          Encapsulated                  
Other_____ 

 
Pile Storage:  
Storage Heights: _______  Pile Dimensions: _____  Aisles: ______ 
 
Rack Storage: 
Height: _____ Depth: _____ Width: _____ Aisles: _____ 

Single-row racks       Double-row racks     Mul ple-row racks 
  
Building Components:  
Emergency vehicle access provided to within 150’ of all por ons 
of the first floor of the exterior wall? Yes     No 

Distance between exterior access doors: ___________________ 

Smoke & Heat vents?  Yes      No    

Dra  curtains?    Yes         No 

Ceiling Height: _______________ 

 

 Sprinkler System:  
Ceiling discharge density: __________ 

In-rack sprinklers:            Yes    No 

Deflector height: ___________________ 

Head type, temperature ra ng and K-factor: ________________ 

 

Addi onal Informa on: 
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________ 

         

 

              

                 

The applicant shall check each of the  following 
items below  to  confirm  that  they are  included 
in the  applica on submi al:  



 
THE CITY OF REDMOND 

Statement of Special Inspections 
Permit # ___________________ 

 
STATEMENT OF SPECIAL INSPECTIONS GUIDELINES 

 
In accordance to Section 1701, 1704, 1705 and 1708 of the current adopted International Building Code (IBC), the owner, 
or the registered design professional in responsible charge acting as the owner's agent, is required to hire an 
independent testing/inspection agency to perform required special inspections. 
 
The independent agency hired to perform the duties of special inspection is required to be a registered agency with 
Washington Association of Building Officials (WABO), under the Special Inspection Registration Program (SIRP) Standard 
No. 1701 or most current adopted special inspection standard published by WABO. 
 
The design professional shall complete the attached forms and submit them to the Building Department prior to issuance of 
the building permit.  For projects requiring continuous inspection, the preparer shall submit the name and qualifications of 
the individual(s) assigned to the project.  The inspectors assigned to any project within the Jurisdiction shall be currently 
registered with WABO, and certified for the disciplines assigned. 

 

A. Contractor's Responsibilities 
1. Notify the agency 
 The contractor is responsible for notifying the inspection agency in sufficient time for scheduling personnel to 

perform required inspections. 
2. Provide written statement of responsibility 

The contractor shall provide a written statement of responsibility as required in section 1706 for construction of 
designated main-wind or seismic force resisting system. 

3. Provide access to Jurisdiction approved plans 
 The approved plans shall be readily accessible at the job site. 
4. Provide access to work 
 The contractor shall provide reasonable access to all work requiring special inspection. 
5. Retaining special inspection reports at the job site 
 The contractor is also responsible for retaining at the job site all special inspection records submitted by the special 

inspector, and providing these records for review by the Building Department's inspector upon request. 
6. Notify Jurisdiction of special inspections prior to scheduled inspection time. 

B. Duties of the Special Inspector 

1. Observe the work 
 The inspector shall observe the work for compliance with the Jurisdiction approved plans, specifications, and 

applicable provisions of the IBC.  The architect/engineer’s reviewed shop drawings, and/or placement drawings, 
may be used only as an aid to inspections.   
 Continuous Special Inspection – The full-time observation of work requiring special inspection by an 

approved special inspector who is present in the area where the work is being performed. 
 Periodic Special Inspection – The part-time or intermittent observation of work requiring special inspection by 

an approved special inspector who is present in the area where the work is being performed and at the 
completion of the work. 

2. Report non-conforming items 
 The inspector shall bring non-conforming items to the immediate attention of the contractor, and note all such items 

in the daily report.  If any item is not resolved in a timely manner and is about to be incorporated in the work, the 
special inspector shall immediately notify the Building Department, the engineer or architect, his/her office. 

3. Furnish daily reports 
 The special inspector shall complete a daily report for each day’s inspections.  The daily reports shall remain at the 

job site with the contractor for the Building Department's inspector.  The reports shall include the following: 
a. Name of special inspector with WABO certification number and certification type, date, time, temperature 

and weather conditions. 
b. Description of the inspections, with locations and tests performed. 

 c. Listing any non-conforming items. 
 d. Include how items were resolved or unresolved. 

e. List any changes or corrections to non-conforming issues authorized by the engineer, architect, or 
Jurisdiction’s building inspectors. 

O:\Building\BLDGFRMS\Permit Applications-Submittals\Adobe fill in versions 
1

1/1/2010



4.  Furnish weekly reports 
 The inspection agency shall furnish weekly reports of the tests and inspections performed directly to the Building 

Department, project engineer, architect, and/or others as designated. 
 

5. Furnish final report 
 The inspection agency shall submit a final signed report to the Building Department stating that all items requiring 

special inspections and testing were fulfilled, all discrepancies were corrected or resolved, and all work requiring 
special inspections is in conformance with the approved design drawings and specifications. 
 Any items unresolved or discrepancies in coverage (i.e., missed inspections, periodic inspections when 

continuous was required, etc.) shall be specifically itemized in this report. 

C.  Jurisdiction's Responsibilities 

1. To verify compliance 
 The Jurisdiction is required to oversee the implementation of Structural Tests and Special Inspection requirements 

found in IBC Chapter 17 and the WABO - SIRP Standards 1701.  
2. Review special inspections 
 The Building Department shall review all special inspectors and special inspection requirements. 
3. Monitor special inspections 
 Work requiring special inspections, and the performance of special inspectors, shall be monitored by the Building 

Department's inspector.  The jurisdiction’s approval must be obtained prior to placement of concrete or other similar 
activities in addition to that of the special inspector. 

4. Issue Certificate of Occupancy 
 The Building Department will only issue a Certificate of Occupancy after all special inspection reports and the final 

special inspection report, have been submitted and accepted. 

D. Owner Responsibilities 

 The owner, the design professional in responsible charge acting as the owner's agent, shall fund special inspection 
services.  The owner is responsible for seeing that these requirements are met. 

E.  Registered Design Professional Responsibilities 

1. The registered design professional in responsible charge (engineer, or architect), shall include special inspection 
requirements and specifications on the plans. 

2. Provide structural observation Per IBC Section 1709 as amended by the State of Washington requirements and 
specifications on the plans.   

3. Prepare the Statement of Special Inspections in accordance with IBC section 1705 and identify Structural Testing 
for Seismic Resistance per IBC section 1708 (When required).  The statement of special inspections shall identify 
items fabricated on the premises of an approved fabricator where special inspections are not required by section 
1704.2.1. 

4. Review the special inspection reports and provide corrective action for work that may not conform to the approved 
plans.   

 
 ACKNOWLEDGMENTS 
 
I have read and understand my responsibilities regarding special inspections. 
 
Owner/ 
Agent:    By:   Date:  
 
Contractor:    By:   Date:  
 
Inspection 
Agency:             By:                    Date:     
 
Registered Design  
Professional in 
Resp. Charge:    By:  Date:  
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 STATEMENT OF SPECIAL INSPECTION FORM 
 

PROJECT  PERMIT #  

ADDRESS  DATE  

INSPECTION AGENCY  PHONE #  

ADDRESS  CITY  ZIP  

AGENCY CONTACT PERSON    

DESIGN PROFESSIONAL  COMPANY    

ADDRESS  CITY  ZIP  

Check Required Special Inspections - per International Building Code, Section 1701/1704/1707: 

Seismic Force Resisting Systems requiring inspection (IBC 1707):  
 

___1. Structural Welding (Steel 1704.3.1)                        ___ 12. Sprayed Fire-Resistant Materials (1704.10) 

___2. High Strength Bolting (Steel 1704.3.3)                   ___ 13. Mastic and Intumescent Coatings (1704.11) 

___3. Structural Concrete and Reinf. Steel (1704.4)                ___ 14. Ext. Insul. and Fin. System (EIFS 1704.12) 

___4. Anchor Bolts in Concrete (1704.4)                 ___ 15. Expansion and Adhesive Anchors (1704.13) 

___5. Prestressed Concrete and PT tendons (1704.4)           ___ 16. Smoke Control (1704.14) 

___6. Shotcrete (1704.4)                                                    ___ 17. Cont. SI for Struct. Welding (SISR 1707.2) 

___7. Masonry (1704.5)    Level 1  or  Level 2 (Circle One)     ___ 18. Structural Wood (SISR 1707.3)  

___8. High Load Diaphragms (Wood 1704.6)                  ___ 19. Cold-Formed Steel Framing (SISR 1707.4) 

___9. Grading, excavation, and filling (Soils 1704.7)     ___ 20. Stor. Racks and Access Flrs. (SISR 1707.6) 

___10. Pile Foundations (1704.8)                                       ___ 21. Architectural Components. (SISR 1707.7) 

___11. Pier Foundations (1704.9)                                       ___ 22. Mech. and Elec. Components (SISR 1707.8) 

___23. Other inspections as required by the Design Professional or the Building Official (1704.13).      

   

___24. Items by an approved Fabricator (1704.2)      
 
Specify Structural Testing for Seismic Resistance below (IBC 1705.3.1 when required) 

A. Masonry (IBC 1708.1)       Level 1   or Level 2    (Circle One)  

Test Description   

Frequency   

B. Reinforcing and Prestressing steel (IBC 1708.3)  

Test Description   

Frequency   

C. Structural Steel (IBC 1708.4) 

Test Description   

Frequency   

D. Mechanical and Electrical Equipment (IBC 1708.5) 

Test Description   

Frequency   

 
Section 1709-Structural Observations (List requirements):          
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 Building Application 
  Commercial   Mul ‐Family  Mixed Use   Change of Occupancy 

GENERAL CONTRACTOR INFORMATION 

GREEN CERTIFICATION LEVEL 
Office Use Only                                                       

Date: 

BLDG:                                                         

ACCEPTED BY: 

SITE LOCATION  

Lender name: 

Mailing address: 

City:                                                      State:                Zip: 

Phone:  

Fax: 

E‐mail: 

DETAILED DESCRIPTION OF WORK 

Company name:  

Mailing address: 

City:                                                           State:             Zip: 

Phone:                                                    Fax: 

State contractor’s license #: 

Expira on date: 

City of Redmond business license #: 

E‐mail: 

Contact person:  

Company name: 

Mailing address: 

City:                                              

State:                                                       Zip: 

Phone:  

Fax: 

E‐mail: 

Development Services Center, 15670 NE 85th St, Redmond, WA 98052    425.556.2473      

TYPE OF WORK: 
 Accessory Structure    Addi on  Exterior Altera on 

 Garage   ModularNew  Portable  TI 

 Remodel  Residen al RemodelWireless Comm. Facility 

 Awning Dock Fence Rack Storage  Re‐roof 
 Retaining Wall   Stormwater Vault    Pool     Tank 

LEED :   Silver   Gold   Pla num 

LENDER INFORMATION           N/A          

APPLICANT INFORMATION 
Contact person:  

Company name: 

Mailing address: 

City:                                                          

State:                                                    Zip: 

Phone:                                       

Fax: 

E‐mail: 

DESIGNED BY      ARCHITECT       ENGINEER        OTHER 

BILLING CONTACT (SAME AS) 

A       O     T    D  P     C     O  (N )_______________ 
M  A _____________________________________________________________________________________________________  

P : _____________________________________________  E‐ : ____________________________________________________ 

Value of Construc on: $ 

Site address: 

Tax parcel number: 

Project name/Tenant:  

Plat name/Lot number: 

Property owner: 

Mailing address: 

City:     State:                    Zip: 

Phone:  
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* Enter loca on by occupancy type (i.e. B, S‐1, E, M, etc.) and by floor or suite number. 

*Value of Construc on: The value of construc on shall include the prevailing fair market value of all labor, materials and equipment, whether 

actually paid or not, as well as all finish work, pain ng, roofing, electrical, plumbing, hea ng, air condi oning, elevators, fire‐ex nguishing sys‐

tems, automa c sprinkler systems, other mechanical systems and other permanent work or permanent equipment, not including furnishings. The 

Building Official shall make the final determina on of the value of construc on as specified in Sec on 109.3 of the Interna onal Building Code. 

Expira on of Plan Review: Applica ons for which no permit is issued within 180 days following the date of applica on shall expire and all fees 

paid shall be forfeited. Upon wri en request of the applicant, the Building Official may grant a 180‐day extension to the Plan Review  me as spec‐

ified in Sec on 105.3.2 of the IBC. No applica on shall be extended for a period of more than 180 days.  

I hereby cer fy that I have read and examined this applica on and know the same to be true and correct, and I am authorized to apply for this 

permit.  

Print Name:                    Date: 

Signature:  

BUILDING INFORMATION 

Automa c Sprinkler Required  

Automa c Sprinkler Provided 

Quick Response  Throughout 

Quick Response per Occupant 

Number of Stories                               ___________ 

Special Condi ons* 

Yes    No 

BUILDING INFORMATION FOR PROPOSED WORK - PER IBC 

BUILDING OWNER OR AUTHORIZED AGENT 

Exis ng Bldg (Sq Ft)   Proposed Bldg (Sq Ft) 

Addi onal (Sq Ft)  Area of Const (Sq Ft) 

Alarm 

Hazardous Materials 

Basement 

Change of Occupancy 

Cer ficate of Occupancy Required 

Fire Area 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

Yes    No 

* If yes please explain:  

Loca on* 
Interior Remodel 

(SF) 
New/Added    

(SF) 
Type of           

Construc on 
Proposed         
Occupancy 

# of occupants 
Non‐separated 

use? 

             

             

             

             

Total             

EXISTING BUILDING INFORMATION 

Loca on* 
Type of Con‐
struc on 

Occupancy  # of occupants  Square Footage 
Original Code  
(IBC or UBC) 

Original Code 
Year 

             

             

             

             

Total             

GIS#________
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